NOTE: If you have not receiv

your check within 2-3 workinge:ays
after ayday, you must come to the
payrol office to sign an Affidavit of
Non-Receipt. A new check will be
issued to you 5 working days after
payday. This procedure must be
strictly adhered to and cannot be

initiated, expedit
hone. edited or completed b
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L PAYROLL HELP DESK PROCEDURES e
Ly Effective Immediately—The Payroll Help Desk will respond only to calls reporting: o]
¥ 1) Incorrect pay: 2) Inaccurate Deductions; 3) Incorrect STRS/PERS credits or contributions. o
E Note: Messages must contain the specific information necessary to research the problem being reported. E
e o
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Employee Portal Access:

DON'T FORGET - All timesheets are due in the . . .
Payroll office no later than Monday June 23rd, You can view and print your paystubs, W2's and make
2025 and are to reflect time from the 21st of the ﬂdgr‘ess ;hapgesdfhrg ThehEmponge P%rf.al. The access
previous month through the 20th of the current ('" can T‘ oun y un e".;'. el SUS + we ;”?. .
month. Please refer to the instructions on the www.stocktonusd.net). To log in for the first time,
back of the Timesheet, specifically #7. It is the you will have to create an employee username for the

' RN L mLL-B portal. If you are locked out of your portal, you must
employee’s responsibility to assure timely call the help desk at (209) 933-7090 x4357 to re-
submission. quest assistance.

Note: Late timesheets will be paid on the following
supplemental payroll.




